SUPREME COURT OF ARIZONA
In the Matter of Arizona Supreme Court
No. R-12-0033
PETITION TO AMEND THE
LOCAL RULES OF MARICOPA COUNTY

—_— — — — ~— ~— ~— ~—

FILED 06/12/2013

ORDER
APPROVING AMENDMENTS TO THE LOCAL RULES OF PRACTICE
FOR THE MARICOPA COUNTY SUPERIOR COURT

A petition having been filed by the Presiding Judge of Maricopa
County Superior Court advising that a majority of the Jjudges on the
Maricopa County Superior Court bench have approved proposed
amendments to the Local Rules of Practice for that court,

IT IS ORDERED approving those amendments to the Local Rules of
Practice for the Maricopa County Superior Court, in accordance with

the attachment hereto, with an effective date of July 1, 2013.

DATED this 12th day of June, 2013.

Rebecca White Berch
Chief Justice
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TO:

Rule 28 Distribution

Raymond L Billotte

Hon Norman J Davis, Presiding Judge, Maricopa County Superior Court,
Central Court Building
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ATTACHMENT"

MARICOPA COUNTY SUPERIOR COURT
LOCAL RULES OF PRACTICE

RULE 1. ADMINISTRATION

Rule 1.1. Hours of Court

& Department of Administration and Clerk's Office. The Superior Court Department of
Administration and the Office of the Clerk of the Superior Court will be open for business from 8:00

a.m. until 5:00 p.m.,-except-Saturday—Sunday-andlegal-holidays-unless otherwise directed by the

Presiding Judge of the Superior Court.

Rule 1.2. Organization-and-eperation of eCourt

a. Judicial Services. The court shall be divided into as many judicial divisions as there are judges, and
each division shall have a numerical designation specified by supplemental order.

b. Specialized-Bivisiens-Departments. The court shall consist of departments designated by the

fellewingspeetalized-divistons Presiding Judge, each under the administrative authority of a Department
Presiding Judge selected by the Superior Court Presiding Judge, including:

(1) Civil;
(2) Criminal;
(3) Family Court; Pemestic Relations:-
(4) Juvenile;
S\ Presidine Judse:
(5) ¢6) Probate; and
(6) Tax.

" Changes or additions in text are indicated by underlining and deletions from text are indicated by
strtkeotts.
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Rule 1.3. Operation of Court

The Presiding Judge shall be responsible for the day-to-day administrative operation of the court as
provided by law and these rules. The Presiding Judge shall organize the administrative structure of the
court, including the adult and juvenile probation departments, in consultation with the Court
Administrator. The Presiding Judge may appoint an executive committee of judges to assist in the
administrative operation of the court.

Rule 1.4. Femporarysessions-outside-of-county-seat Court Proceedings in Other Locations

a. Authorization. Pursuant to AR.S. § 12- 130 sess*eﬁs—ef court proceedmgs for the Supenor Court
may be held at places other than the : enin

cotrt-the public-interest so-requires regular court fac1ht1es upon approval of the Pre51d1n,q J udge

provided adequate facilities and court staff are available for such proceedings-sesstons.

e-b. Notice. In all matters which are noticed for a hearing at saeh a non-eeunty-seat-sesstons-court
facility authorized by this rule, whether by notice issued by the eClerk of the Superior Court, or by an

order to show cause or some other document determining setting the time and place of hearing, there
shall appear in the caption of such notice, order or other document, the words “For hearing”
and in the body thereof, at or near the portion fixing the time and date of hearing, the words “For hearing
at the sess&eﬁ—of the court”, 1nsert1ng 1n said blank spaces the place of hearmg —Irn—the—eveﬁt—ef—

d-c. Calendar. The-court-commisstoner judicial officer presiding at any such-sessten proceeding shall
maintain a calendar of all matters to be heard. Litigants, or their counsel, who desire to proceed at-saeh-
sesstons a non-court location shall confer with the-effice-efthe-court-commissioner judicial officer and
arrange for a time on the-eemmissioner's judicial officer’s calendar.

e-d. Objection to Proceeding-Sessien. Matters scheduled for hearing at-saeh-sesstons a non-court
location shall be heard there unless a written objection is filed #r with the-elerk's-office Clerk of the
Superior Court and served. ;-ard Unless the case is subject to electronic filing, a copy thereef of the
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objection shall be delivered to the-effice-of-the-courtcommissioner judicial officer by 5:00 p.m. of the
second busrness day precedrng the day of hearrng I—ﬂtrmely—ebjee&en—therete—rs—ﬁ}ed—saeh—matter—shaﬂ—

f-e. Posting of Hearing Times. All notices, orders to show cause and other documents specifying times
for hearing under this rule which are required to be posted shall be posted in the usual public places-+
Phoentx.

gf. Files and Records. All files and records shall be maintained-ia by the-effice Clerk of the elerkin-
Pheenix-Superior Court and such portions as are necessary shall be taken by authorized personnel to
such proceeding-sessior on hearing days only. In the event counsel desires any particular record or file
from the-elerk's-office Clerk of the Superior Court to be made available, counsel shall notify the-
commisstoners-office judicial officer not later than 5:00 p.m. on the day before each sessten-proceeding.

h-g. Duties of Deputy Clerk. The Clerk of the Superior Court shall provide a deputy clerk experienced
in courtroom procedures, who shall be present at all-temperary-sessions-of-the-courtpresided-overby-the
commissioner proceedings under this rule. The deputy clerk shall not accept documents for filing or
receive filing fees relating to matters not before-such-commissioner the judicial officer unless authorized
by the Clerk of the Superior Court. All files and records for such-sesstons proceedings shall be taken by
the clerk and returned as expeditiously as possible so they will not be out of the elerk's-office of the
Clerk of the Superior Court longer than necessary.

ih. Court Reporter. No court reporter will be available for such-sessier proceedings unless counsel
shall, before 5:00 p.m. on the second day preceding the day on which the attendance of said reporter will
be required, notify the-effice-of-the-court-commissioner judicial officer that the services of a court
reporter are required. The-eourt-commissioner judicial officer shall thereupon arrange for a court
reporter at county expense.

ji. Time and Place of Sessions-Proceedings. The time and place of-sessions proceedings authorized
pursuant to A.R.S. § 12-130 shall be designated by the Presiding Judge.

Rule 1.5. Visiting jJudges

The pPresiding Jjudge, or at the pPresiding $Judge's direction, the eCourt aAdministrator, shall schedule

v1s1t1ng Judges and arrange for adequate staff and facilities. Ajﬁdgeef—%s—ee’cmt—slﬁ}al-l—net—arrang%fer—a-

% 0 h nle e e : e able- Any Judge of th1s court who
w111 be absent or s1tt1ng outsrde of Maricopa County shall notrfy the pPresrdrng #Judge of such absence
and advise the pPresiding jJudge concerning the availability of the judge's staff and arrangements for
coverage during the absence.

Rule 1.6. Judges' Bench mMeetings

The-judges judicial officers of the court shall, from time to time, upon call of the pPresiding $Judge, hold
meetings to-diseuss-and provide information, discuss problems, obtain approval of the bench when

required by court rule, resolve problems of the court, ineludingapproval-of the Local Rules-of Practice-
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preblems— and drscuss any other matters relatrng to the overall functrons of the court. A written agenda
shall be prepared by or at the direction of the pPresiding Judge and shall be distributed in advance of
the meeting. Written minutes of the meeting shall be prepared. Haless-thejudges-shall-otherwise-
preﬂde—Rregular monthly meetrngs of the ]udges and commissioners shall be held-in-thejudses-

e : h +#a-, except in the months of
July and August. A special ]udges meeting may be called at the wrrtten request of ten (10) judges when
presented to the pPresiding Judge. Any judge may place an item on the agenda of a regularly scheduled
meeting by request in writing not less than five (5) days prior to the meeting.

Rule 1.7. Committees

The pPresiding $Judge shall create and appoint judges to various standing committees and shall create

and dissolve ad hoc committees when special circumstances occur. The-standing-committees-may-
nelude-but-are-notlimited-to:

aAdmrnrstrator shall prepare the requested budget for the Superior Court and shall submit it to the
pPresiding $Judge with any recommendations at least fifteen15)-thirty (30) days prior to the date for
submission to the board of supervisors. The pPresiding Judge shall review the budget. The pPresiding
#Judge shall submit the budget of the court, as submitted by the eCourt aAdministrator, or as revised by
the pPresiding Judge, to the board of supervisors.

b. Review by Presiding Judge.—Cepies A copy of the budget requests of the eClerk of the eeurt-and-the-
Fuventle Superior Court-Center for the following fiscal period shall be transmitted to the pPresiding
#Judge for the pPresiding Judge's information not later than fifteen (15) days prior to the date for
submission of the budget to the board of supervisors.
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c. Adult-Probation Departments. The chief adult-probation officers shall prepare the requested budget
for the-Adult respective Probation Departments and shall submit it to the presidingjadge-atleastfifteen
5)-Court Administrator no later than sixty (60) days prior to the date for submission to the board of
supervisors. The-presidingjadge Court Administrator shall review the budget-ef-the-AdultProbation-
Department submission and Hit-meets-with-the-presidingjudge's-approval-shall submit-t the budget
with any recommendations at least thirty (30) days prior to the date for submission to the board of
supervisors._ The Presiding Judge shall review the budget. The Presiding Judge shall submit the budget
of the court, as submitted by the Court Administrator, or as revised by the Presiding Judge, to the board

of supervisors.

Rule 1.9. Law Library

a. Administration. The pPresiding jJudge shall be responsible for the administration of the county law
library. Daily operation of the library shall be delegated to the library director who shall be selected by
and serve at the pleasure of, the pPresiding jJudge.

eb. Policy Rules and Regulations. The pPresiding jJudge shall adopt and publish policy rules and
regulations governing the operation of the library.

Rule 1.10. Court ¥Reporters' aNotes, eElectronic ¥Recordings, dDuties of eClerk and ¥Reporters
and dDestruction of aNotes

a. Scope. This rule shall apply to all official court-reperters' records as specified in the current Records
Retention and Disposition Schedule of the Arizona Supreme Court, in any approved format recorded, to
include electronic notes-takes, in trials or proceedings in any division of this court or before any-
commissioner;-master-orreferee hearing officer.

b. Responsibility of Court Reporters.

(1) All Reporters. It shall be the responsibility of all reporters employed in any capacity by this court to
be aware of and comply with all provisions of this rule. All court reporters, including per diem or

contract reporters, shall keep the-recerds-managementecenter-administratorin-the-office-of the-elerkof

this Clerk of the Superior eCourt advised of their current address and telephone number.

(2) Official and Deputy Court Reporters. All official court reporters of this court shall be responsible for
the safekeeping of their notes and the notes of their deputies until the notes have been delivered and
accepted for storage by the eClerk of-this the Superior eCourt pursuant to this rule.

(3) Per Diem Court Reporters. All court reporters employed by the court on a per diem or other contract
basis shall retain physical possession of their notes while also ensuring their accessibility by the court.
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The notes shall be presented to the eClerk of-this the Superior eCourt for storage when the notes for a
given case category completely fill a prescribed storage container or upon the reporter's permanently
leaving the state of Arizona. The notes shall be presented to the eClerk of-this the Superior eCourt in the
manner prescribed in paragraph d=(1) of this section.

c. Personal Storage of Notes by Official and Deputy Reporters. All reporters' notes which have not
been stored with the eClerk of the Superior Court shall be kept by the reporter of the division in which
the proceedings were reported.

d. Storage of Notes with Clerk and Destruction of Notes.

(1) Storage and Indexing. Not less than once each year, all reporters shall store with the eClerk of-this
the Superior eCourt all notes which are more than two (2) years old. All court reporters who store their
notes with the eClerk of-this the Superior eCourt as required by this rule shall place the notes in a carton
prescribed by the eClerk of the Superior Court and approved and furnished by the eCourt
aAdministrator. All reporters shall store ervi-juvenile, habeas-eorpus-and-non-criminal, criminal and
capital case proceeding notes in containers separate and apart from each other and shall identify the
carton and its contents on a label affixed to the front of the storage container. The label shall be
prescribed by the eClerk of-this the Superior eCourt and approved and furnished by the eCourt
aAdministrator. All notes presented to the eClerk of-this the Superior eCourt shall be accompanied by a
receipt prescribed and provided by the eClerk of the Superior Court. All notes shall be stored under the
name of the reporter taking the notes, or by the name of the hearing officer when an electronic recording
of the proceeding is the official court record.

(2) Facilities and Procedures. All court reporters' notes in the custody of the eClerk of the Superior
Court shall be stored in a secure location. The eClerk of the Superior Court shall store, catalog and index
each reporters' notes so that they may be readily obtained.

(3) Retrieval of Notes. A reporter or his/her designated representative or court administration custodian
of electronic recordings may obtain access to their notes during normal working hours by notifying the
records-management-center-administratorfor eClerk of-this the Superior eCourt and presenting adequate
identification.-Fhereporter-should-provide-aAdvanced notification_should be provided to ensure
immediate access to the notes. A receipt shall be given for any notes removed and they shall be returned
for storage within ninety (90) days unless this court grants an extension of time.

(4) Destruction of Notes. All reporters' notes for-ervi non-criminal and probate proceedings exeept-wits-
of-habeas-eorpus-in storage for more than sevenA-five (5) years shall be destroyed by the eClerk of-this

the Superior eCourt after giving thirty (30) days written notice by eertitied-orregistered-mail, directed to
the reporter at the reporter's last known business address-ard or place of residence. Prior to the date set

for their destruction, the reporter may reclaim the notes H#-se-desired-by making a written request to the
Clerk of the Superror Court Notes of h—abeas—eerpas—Juvemle and crrmrnal proceedrngs shall be stored

~ h e : atters for ten
( 10) years. Crrmrnal caprtal case proceedrng notes shall be stored for frftv ( 50) years followrng the date

of sentencing.

e. Termination of Employment. On termination of employment of any court reporter or deputy, the
reporter or deputy, as the case may be, shall immediately deliver that reporter's or deputy's notes that are
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six (6) months or older as of the date of termination to be stored with the eClerk of the Superior Court
and shall at all times keep the records-management-center-administrator-in-the-office-of the-eClerk of-this
the Superior eCourt advised of a current address and telephone number. The reporter or deputy may
retain custody of any notes less than six (6) months old as of the date of termination for a period not to
exceed one (1) year from the date of termination or until the reporter or deputy moves out of the state of
Arizona, whichever occurs first, at which time the reporter or deputy shall deliver all remaining notes to
the eClerk of the Superior eCourt in the manner prescribed in paragraph (d)(1).

f. Certification of Compliance with Rule. All official reporters who are employed at an annual salary
and paid on a regular basis by the county; and who intend to terminate their employment; shall give at
least two (2) weeks’ notice of such intention to the judge who engaged their services. That judge shall
forthwith notify the eCourt aAdministrator to withhold any further pay to said reporter until receipt of
certification of compliance with this rule.

Rule 1.11. Administrative Orders

Administrative Orders of the Superior Court in Maricopa County shall be available on the Superior
Court’s web site, as well as from the Clerk of the Superior Court.

RULE 2. GENERAL PROCEDURE
Rule 2.1. Assignment of eCase ANumbers and eConsolidation

a. Case Number Assignment. The eClerk of the Superior eCourt shall assign a number to every case
filed with the court.

b. Habeas Corpus.

(1) Each habeas corpus matter referred to this court by the Arizona Supreme Court shall be docketed by
the clerk and such matter shall be assigned the next succeeding civil case number. All further
proceedings shall be conducted under such number.

(2) Habeas corpus proceedings commenced in this court and not ancillary to a criminal, juvenile or
domestic relations proceeding shall be docketed as civil cases. (See Rule 2.11(c) of these rules for the
assignment of habeas corpus cases).

c. Case Consolidation. Unless the court shall otherwise order, when two (2) or more cases are
consolidated, the eClerk of the Superior Court shall regard the number of the case filed first as the
controlling number of the consolidated cases and all further pleadings and papers shall be filed and
docketed under that number only. Unless the court shall otherwise specify, it will be presumed that the
consolidation is for all purposes, and not merely for the purpose of trial. Motions to consolidate shall be
heard by the judge to whom the earliest-filed case is assigned unless otherwise assigned by the
pPresiding Judge.

Rule 2.2. Casespreferredfor-trial Conflicting Trial Dates
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a. Prierity Notice to the Court.-Subjectto-the requirements-of thisrilethe folowingeasesshall-be-
preferredfor-trial-in-the folowing-erder: In the event an attorney has two (2) cases scheduled for trial on

the same date, the attorney shall promptly notify the judges and other counsel involved so the conflict
may be resolved.

b. Resolution of Conflicts. Upon being advised of a scheduling conflict, the judges involved shall, if
necessary, confer personally or by telephone in an effort to resolve the conflict. The following factors
may be considered in resolving the conflict:

(1) the nature of the cases as civil, criminal, or juvenile, and the presence of any speedy trial problems:;

(2) the length, urgency, or relative importance of the matters;

(3) the involvement of out-of-town witnesses, parties or counsel;

(4) the age of the cases;

(5) the matter that was set first;

(6) any priority granted by rule or statute; and/or

(7) any other pertinent factor.
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Rule 2.3. Resetting eCases for aNew tTrial

a. Reset by Trial Judge. In the event of a mistrial or the granting of a motion for a new trial, the trial
judge shall reset the case for trial.

b. Remand and Mandate. In the event a case is remanded by the Supreme Court or Court of Appeals
for a new trial, the prevailing party shall furnish the trial judge with a copy of the mandate unless it
appears of record that the trial judge has been furnished a copy of the mandate. Upon receipt of the
mandate, the trial judge shall reset the case for trial. In event the trial judge is no longer serving on the
court or is no longer assigned that case, counsel shall lodge the copy of the mandate with the eCourt
aAdministrator, who shall transmit the mandate to the judge to whom the case is assigned.

Rule 2.4. Orders and mMinute eEntries

A copy of every order and minute entry of the court shall be iaserted-maintained by the eClerk of the
eeurtin Superior Court and available in the individual case fie record.

Rule 2.5. Witnesses, sSubpoenas-and, sSummonses, and Orders to Appear

a. Courtroom Location. Subpoenas and orders to appear for witnesses and/or parties shall indicate the
courtroom or location at which the witness or party shall appear. Where, at the time of issuance, such
courtroom is not ascertainable, witnesses and/or parties shall be subpoenaed or ordered to appear at the

Department of Adman on a drmin
d d t d

eourtreom-location directed by the court.

b. Consideration of Witnesses. Counsel who subpoena witnesses to testify shall confer with opposing
counsel and with the court in-erderto avoid unnecessary waiting on the part of such witnesses pending
their call to the witness stand. Where appropriate, witnesses shall be excused and directed to return to
court at a later time.

c. Required Language for Summonses, Subpoenas, and Orders to Appear. All summonses,
subpoenas, and orders to appear issued by the Clerk of the Superior Court and filed with the court shall
contain the following language: “(1) Requests for reasonable accommodation for persons with
disabilities must be made to the division assigned to the case by the party needing accommodation or
his/her counsel at least three (3) judicial days in advance of a scheduled proceeding. (2) Requests for an
interpreter for persons with limited English proficiency must be made to the division assigned to the
case by the party needing the interpreter and/or translator or his/her counsel at least ten (10) judicial
days in advance of a scheduled court proceeding.” If the required language does not appear on a
summons or subpoena presented to the Clerk of the Superior Court for issuance, the Clerk shall refuse to
issue the summons or subpoena.

Rule 2.6. Juries
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a. Request for Jury Panel. Not later than 2:003:30 p.m. of the judicial day preceding the day for which
a case 1s set for trial, or 10:45 a.m. for the jurors to report in the afternoon of that day, each judge shall
cause the jury commissioner to be advised of the number of jurors required for the following judicial
day.

b. Assessment of Jury Fees.

(1) Before Impanelment. If a jury panel has been ordered for a civil trial and a court is available but the
case is settled or for any other reason the panel is not used for that trial, jury fees will be assessed for a
the panel of eight-prospective jurors # unless the court is-ret notified of settlement or that the panel will
not be needed for that trial before 2:00 p.m. on the judicial day preceding the day for which the case is
set for trial.

(2) After Impanelment. If a jury has been impaneled for a_civil trial but the case is settled or for any other
reason the panel is not used for that trial, an assessment of jury fees shall be made for each juror and
alternate juror impaneled for each day on which the jury was present for trial.

c. Parties Against Whom Fees Assessed. Except as otherwise provided by law, the parties may by
agreement, subject to approval by the court, designate the party or parties against whom jury fees are to
be assessed. If the parties fail to so designate, the court shall assess the jury fees equally against each
side unless the court determines that the interests of justice require assessment of jury fees in some other
manner.

d. Mistrials. Jury fees for mistrials shall be fixed by the court at the time of the mistrial, and may be
assessed at the time judgment is given or disposition made.

g-e. Notification to County Attorney for Waiver of Jury Fees. A request to be relieved from a
judgment for jury fees pursuant to A.R.S. § 12-332¢G) shall be in writing. A copy of the request shall be
served upon the County Attorney not less than three (3) days before the time fixed by the court to hear
the request.

Rule 2.7. Change of jJudge

215733 g araag al-ea ASSiE —Upon the honoring or granting
of a change of judge, the assigned judge shall refer the matter to the department administrator for
reassignment at the direction of the department presiding judge.

Rule 2.8. Exhibits
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a. Entry into File. Exhibits attached to a pleading or other filed paper shall be

so-mountedtoldedand-

C O O )

fasteners of comparable size and format to the main document to permit either fastening into the court
file or scanning and imaging with the pleading as a single document. Electronic attachments and
exhibits not permitted or able to be electronically filed shall be managed and disposed of in accordance
with paragraphs (b) through (e) of this rule.

b. Control by Deputy Clerk. Exhibits marked for identification or introduced as evidence shall be
under the control of the deputy courtroom clerk and shall be secured in a manner prescribed by the
eClerk of this the Superior eCourt during the trial period, unless otherwise ordered by the court.

¢. Return of Exhibits. Exhibits in any case may be withdrawn by written stipulation or order of the
court. After a judgment has become final and nonappealable, a person who files an affidavit setting forth
that that person is the owner of or lawfully entitled to the possession of an exhibit may obtain an ex parte
order permitting its withdrawal. A receipt shall be filed for each exhibit withdrawn. No order shall be
required when it is stipulated in open court during the progress of trial that an exhibit may be withdrawn
on the filing of a certified or photostatic copy thereof.

d. Disposal of Exhibits. Any time after ninety (90) days from the conclusion of a case by judgment,
which is not appealed, by mandate on appeal, or by other final disposition, the eClerk of the Superior
eCourt may dispose of exhibits in civil, probate and domestic relations cases in the following manner:

(1) The eClerk of the Superior Court shall mail a notice to the attorney(s) of record in the case, or if
none, to the parties at their last known address, advising them that the attorney or party introducing the
exhibit may obtain it from the eClerk of the Superior Court within sixty (60) days. It shall be the
responsibility of the attorney who introduced the exhibit to notify the owner of the exhibit of its
availability within ten (10) days.

(2) Any attorney, party or owner desiring the eClerk of the Superior Court to retain any exhibit(s) in the
pending action shall notify the eClerk of the Superior Court of such desire in writing within ten (10)
days of the receipt of the notice. Upon receipt of a request to retain exhibits, such exhibits shall be
retained by the eClerk of the Superior Court unless ordered to be disposed by the court after hearing on
notice to all parties.

(3) If the eClerk of the Superior Court does not receive notice from any attorney or party requesting
retention of the exhibits, the eClerk of the Superior Court shall hold the exhibits for sixty (60) days from
the date the notice was sent for the purpose of releasing them to the attorney or party introducing them
upon proper receipt.

(4) If the eClerk of the Superior Court is not notified to retain the exhibits or if the exhibits are not
released to an attorney or party pursuant to this rule, the eClerk of the Superior Court may dispose of the
exhibits.

(5) If the notice is returned to the eClerk of the Superior Court undelivered, the eClerk of the Superior
Court may, after sixty (60) days from the date of the return of the notice, dispose of the exhibits.
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(6) The eClerk of the Superior Court shall maintain a record of the procedure followed under this rule in
the case file.

e. Temporary Custody of Court Records. Attorneys admitted to the State Bar of Arizona may obtain
temporary custody of official court files, transcripts and exhibits for no longer than seven (7) days upon:

(1) Stipulation of all parties and order of the court; or
(2) Motion, notice to all parties, a hearing and order of the court.

The motion or stipulation shall be presented to the judge to whom the case is assigned. Upon execution
of a receipt therefor, the attorney shall be responsible for the safety, security and integrity of the file,
transcript or exhibits in that attorney's custody. Neither the Clerk of the Superior Court nor any of the
clerk's deputies shall be responsible for any file, transcript or exhibit released to the temporary custody
of any attorney pursuant to this rule and shall not be required to accompany any files, transcripts or
exhibits in the possession of attorneys for duplicating purposes.

Rule 2.9. Briefs, ilnstructions and ilnterrogatories to jJuries
a. Briefs. When any matter is submitted to a trial judge for decision, and the filing of briefs is requested

or allowed by the judge, the original of each brief shall be filed with the eClerk of the Superior eCourt
and a duplicate shall be presented to the trial judge unless the original document is electronically filed.

b. Instructions. All requested instructions shall be numbered and shall cite the authorities relied on by
counsel in support thereof. Recommended Arizona Jury Instructions (denoted as RAJI) as currently
adopted and published by the Arizona Supreme Court, may be requested by counsel and designated by
number (i.e., RAJI No. _ ) instead of submitting the same fully written.

d-Interrogatories. In those matters in which interrogatories are to be submitted to the jury, they shall
be submitted on plain paper, without any indication as to the party or the submitting attorney, and there
shall be but one (1) interrogatory to a sheet. The interrogatory number will be left blank.

Rule 2.10. Attorney's Responsibility to Court

a. Attorney's Advice to Court. Pursuantto-Rule 5 Hb) Rules-of Civil Procedureeach Each attorney
shall promptly advise the eClerk of the Superior eCourt and the eCourt aAdministrator, separately and in

writing, of that attorney's office address, telephone number, e-mail address, or law firm affiliation if it is
different from that listed in the current Directory of the State Bar of Arizona or is omitted from the
directory. The eClerk of the Superior Court and the eCourt aAdministrator shall promptly note that
information on the records of their offices, together with the date of receipt of that information, and they
shall not otherwise be responsible for the office address, telephone number, e-mail address, or law firm
affiliation of any attorney.

b. Offer of Judgment. After a jury has returned its verdict, counsel shall promptly notify the court of
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any offer of judgment made pursuant to Rule 68, Arizona Rules of Civil Procedure, which may affect
the assessment of jury fees.

c. Cases Under-Advisement-Submitted for Decision. In any case where more than sixty60)-fifty-five

(55) days has elapsed after a matter has been finally submitted to the court for decision, and no such

decision has been rendered counsel shall ﬂe&fly—ehepfes&dmgjﬂdgeer—&kem&%weky—may—eeﬂ%er—w&h—

f11e a notice

of impending time limits with the assigned judge.

Rule 2.11. Special wWrits, eOrders to sShow eCause, and hHabeas eCorpus
a. Emergency Writs. [Rescinded].

b. Injunctions, Restraining Orders, and Orders to Show Cause. No injunction, restraining order,
order to show cause or other writ shall be signed by a judge-or-court-commisstoner judicial officer
before the petition or complaint requesting such relief has been regularly filed # with the effiee Clerk of
the elerk Superior Court or filed with a judge of the Superior Court outside of regular court hours. In
cases which do not require an immediate order upon filing, injunctions and other special writs and
orders to show cause shall be presented for signature to the judge to whom the case has been regularly
assigned.

c. Habeas Corpus and Special Actions. Habeas corpus and special action cases pertaining to the
custody or detention of individuals shall be assigned as follows:

(1) Fto a criminal divisten department if the case pertains to the custody or detention of a person
pursuant to a criminal charge;

(2) Fto a juvenile divistor department if the case pertains to the custody or detention of a person under
the jurisdiction of the juvenile court;

(3) Fto a demesticrelations-diviston family court department if the case pertains to the custody and
detention of a juvenile not under the jurisdiction of the juvenile court; and

(4) Fto a probate diviston department if the case pertains to the custody and detention of an adult not
pursuant to a criminal charge.

Rule 2.12. Ex Parte Presentations; Duty to Court

In the event that any ex parte matter or default proceeding has been presented to any yadge-er-judicial
officer and the requested relief denied for any reason, such matter shall not be presented to any other
yadge-er-judicial officer without making a full disclosure of the prior presentation. Counsel should be
governed by the provisions of ER 3.3 of the Arizona Rules of Professional Conduct, Rule 42, Arizona
Rules of the Supreme Court. For a failure to comply with the provisions of this Local Rule, the order or
judgment made on such subsequent application may be vacated at any time as a fraud upon the Ecourt.

Rule 2.13. Reserved-Electronic Oath
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The Superior Court may utilize electronic oaths whenever an oath is required by statute or rule, unless
otherwise expressly prohibited by law. An electronic oath shall have the same legal effect as a signed
oath or an oath taken in the presence of a judicial officer, court employee, or deputy clerk.

Rule 2.14. Abrogated-by-order-dated May 19,1993, effeective Dee-1;1993-Motions to Continue or
Extend Time

In any motion to continue or motion to extend a deadline, the party filing the motion must state in the
motion whether the opposing party or parties object to the continuance or extension. If the filing party is
unable to contact the opposing party or parties, the motion must demonstrate the attempt to contact the
opposing party or parties.

Rule 2.15. Forms of papers-Documents

Title page. The following information shall be stated upon the first page of every document and may be
presented for filing single-spaced:

(a) The name, address, telephone number, email address, and State Bar of Arizona attorney
identification number of the attorney causing the document to be filed. There shall also be included an
identification of the party being represented by the attorney, e.g., plaintiff, defendant, third party
plaintiff, et cetera. This information shall be typewritten or printed in the space to the left of the center
of the page and beginning at line one (1) on the first page. The space to the right of the center shall be
reserved for the filing marks of the eClerk of the Superior Court.

(b) If the document is being presented by a self-represented litigant-netrepresented-by-counsel-

(appearingin-propriapersena), the information required in paragraph (a) ene shall be included, with the
exception of the State Bar of Arizona attorney identification number.

(c) The title of the court shall commence on or below line six (6) of the first page.

(d) Below the title of the court, there shall be inserted in the space to the left of the center of the paper
the title of the action or proceeding. In the space to the right of the center and below the title of the court,
there shall be inserted: (1) the number of the action or proceeding and (2) a brief description of the
nature of the document.

Rule 2.16-Deocketing Format-Size of Print

Al-typewsitten The typeface used in all pleadings, motions and other original papers documents
(including text, quotations and footnotes) filed with the eClerk of the Superlor Court shall be m—a—type—
stze-no smaller than ten S S S

%th—pfepemeﬂaktyﬁe—shaﬂ—be—n%s&e—ne—sm&ﬂeﬂhan—tmﬁeeﬂ twelve ( 12) pomt ThlS rule does not
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apply to self-service center documents and other documents generated by the court and prepared in a
format approved by the Presiding Judge.

Rule 2:18-2.17. Proposed Orders

Proposed orders prepared for the signature of a superior court judge or commissioner will be prepared
on a separate document containing the heading data required by Rule 2.15, Local Rules of Practice, and
shall not be included as an integral part of stipulations, motions, or other pleadirngs documents.

Rule 2:19-2.18. Motions, Pleadings, and Other Papers-Documents

All original motions, pleadings and papers documents, except as indicated in Rule 5(g), Arizona Rules

of Civil Procedure, shall be filed with the Clerk of the Superior Court and shall not constitute part of the
records of the €court until so filed.

Rule 2.19. Sealing or Redacting Court Records

a. Request to Seal or Redact Court Records; Service. Any person may request that the court seal or
allow the filing of a redacted court record for a case that is subject to these rules by filing a written
motion, or the court may, upon its own motion, initiate proceedings to seal or allow the filing of a
redacted court record. A motion to seal or allow the filing of a redacted court record must disclose in its
title that sealing or redaction is being sought. The motion must be served on all parties in accordance
with the applicable rules of service for the case type.

b. Hearing. The court may conduct a hearing on a motion to seal or allow the filing of a redacted court
record.

¢. Grounds to Seal or Redact; Written Findings Required. The court may order the court files and
records, or any part thereof, to be sealed or redacted, provided the court makes and enters written
findings that the specific sealing or redaction is justified by identified compelling interests that outweigh
the public interest in access to the court record. The findings should include the following:

(1) there exists a compelling interest that overcomes the right of public access to the record;

(2) the compelling interest supports sealing or redacting the record;

(3) a substantial probability exists that the compelling interest will be prejudiced if the record is not
sealed or redacted;

(4) the proposed sealing or redaction is narrowly tailored; and

(5) no less restrictive means exist to achieve the compelling interest.

Rule 2.20. Unsealing Court Records

a. Access. Court records that are sealed may be examined by judicial officers. Access by the public to
sealed records will only be allowed after entry of a court order in accordance with this rule.
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b. Motion; Service. A sealed court record shall be unsealed only upon stipulation of all the parties, upon
the court’s own motion, or upon a motion filed by a named party or another person. A motion to unseal a
court record must be served on all parties to the action in accordance with the applicable rules of service
for the case type. If the movant cannot locate a party for service after making a good faith effort to do
so, the movant may file an affidavit setting forth the efforts to locate the party and requesting that the
court waive the service requirements of this rule. The court may waive the service requirement if it finds
that further good faith efforts to locate the party are not likely to be successful.

c. Hearing. Any party opposing the motion shall appear and show cause why the motion should not be
granted. The responding party must show that compelling circumstances continue to exist or that other
grounds provide a sufficient legal or factual basis for keeping the record sealed.

Rule 2.21. Duty of Self-Represented Litigants

A self-represented party shall inform the court of his or her current address, telephone number, and e-
mail address (if any). The self-represented party has a continuing duty to advise the court of any change
in address, telephone number, or e-mail address (if any) and shall notify the court within ten (10) days of

such changes.

RULE 3. CIVIL CASES

Rule 3.1. Filing, and Assignment, Transfer, and Consolidation of Civil Cases

a. Filing of Cover-Faee Sheet. When filing a civil action, the plaintiff shall furnish the eClerk of the
Superior Court, on a form provided by the eClerk of the Superior Court, the caption of the case
including the correct name(s) and mailing address(es), if known, of all plaintiffs, defendants and their
attorneys and such other information as the court may require.

b. Assignment. All cases filed with the eClerk of the Superior Court shall be assigned a case number
and shall be assigned by the eClerk of the Superior Court or the eCourt aAdministrator to a civil trial
calendar which will thereafter process the case to conclusion unless the case is otherwise assigned by the
pPresiding Judge, or unless the case is before a court commissioner pursuant to Rule 46-96, Rules of the
Supreme Court. The assignment of cases may be done by automated means or by a formula approved by
the Supreme Court, and shall be done in a random manner so as to be unpredictable and provide an
equal distribution of cases among the trial divisions. Civil trial divisions shall be designated “Civil
Division C-1, C-2, C-3,” etc. Judges assigned to civil divisions shall retain their regular division
numbers.

c¢. Transfer or Consolidation of Related Civil Cases; Assignment.

(1) Related Cases. Whenever two (2) or more cases are pending before different judges and any party
believes that such cases: (A) arise from substantially the same transaction or event;; (B) involve
substantially the same parties or propertys; (C) #nrvelve-thesamepatenttrademarkor-copyrightD)-call
for determination of substantially the same questions of laws; or (D)-E) for any other reason would
entail substantial duplication of labor if heard by different judges, any party may file a motion to transfer
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the case or cases involved to a single judge. The motion shall be filed in each affected case, but shall
contain the caption of the earliest-filed case and shall be heard by the judge to whom that case is
assigned.

(2) Consolidation. A motion to consolidate pursuant to Rule 42(a), Arizona Rules of Civil Procedure,
shall contain the captions of all the cases sought to be consolidated, be filed in each case, and be heard
by the judge assigned to the earliest-filed case. The case numbers of all the cases sought to be
consolidated shall appear on the first page of the motion.

& Assignment. In determining to which judge the case or cases will be assigned pursuant to subseetion
paragraph (1) or (2) above, the following factors may be considered: (A) whether substantive matters
have been considered in a case; (B) which judge has the most familiarity with the issues involved in the
cases; (C) whether a case is reasonably viewed as the lead or principal case; or (D) any other factor
serving the interest of judicial economy.

d. Refiling. Cases refiled after dismissal may upon motion of any party be reassigned to the judge to
whom, or the division to which, the case was previously assigned. Motions for reassignment shall be
heard by the pPresiding $Judge or a designee.

e. E-filing and Paper Filing.

(1) E-filing: All documents shall be electronically filed to the extent required by Supreme Court Rule
or Administrative Order.

(2) Paper filing: Copies of all documents properly filed in paper form shall be provided to all parties
(excepting proper ex parte filings) and, except case initiation documents in civil nonprobate matters, the
assigned judge.

Rule 3.2. Civil Motions; Stipulations, Notices of Settlement, and Proposed Forms of Order
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a. Copies to Trial Judge. [Rescinded].

b. Motions for Default Judgment. Parties seeking a civil default judgment by motion shall submit to

the assigned civil commissioner’s division a default judgment cover sheet and associated documents in
the format required by Administrative Order.

c. Post-Trial Motions. All post-trial motions shall specify in the caption the name of the judge who
tried the case, and shall, where possible, be heard by that judge.

d. Oral Argument; Submitted Motions. All motions shall be deemed submitted upon memoranda
unless the motion, response or reply contains in the caption the words “Oral Argument Requested.” The

court may, in its discretion, order, allow, or deny oral arcument on any motion consistent with the
Arizona Rules of Civil Procedure.

e. Telephone Argument and Conferences. The court may, in its discretion, order or allow oral
argument on any motion or other proceeding by speaker telephone conference call, or regular telephone
conference call, provided that all conversations of all parties are audible to each participant and the
judge. Upon request of any party, such oral argument may be recorded by court reporter or other lawful
method under such conditions as the judge shall deem practicable. Counsel shall schedule such calls at a
time convenient to all parties and the judge. The judge may direct which party shall pay the cost of the
call.

f. Length of Motions and Memoranda. Unless otherwise permitted by the court, a motion including its
supporting memorandum, and the response including its supporting memorandum, each shall not exceed
fifteen (15) pages, exclusive of attachments and any required statement of facts. Unless otherwise
permitted by the court, a reply including its supporting memorandum shall not exceed ten (10) pages,
exclusive of attachments.

g. Motions for Summary Judgment. [Rescinded].
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h. Motions to Compel. When a motion for an order compelling discovery is brought pursuant to Rule
37(a)(2) of the Arizona Rules of Civil Procedure or Rule 65(A)(2) of the Arizona Rules of Family Law

Procedure, the moving party shall set forth, separately from a memorandum of law, the following in
separate, distinct, numbered paragraphs:

(1) Fthe question propounded, the interrogatory submitted, the designation requested or the inspection
requested;

(2) Fthe answer, designation or response received; and
(3) Fthe reason(s) why said answer, designation, or response is deficient.

The foregoing requirement shall not apply where there has been a complete and total failure to respond
to a discovery request or set of discovery requests.

i. Stipulations and Metiens Notices of Settlement; Proposed Forms of Orders.

(1) All strpulatrons shall be accompanred by a proposed form of order qihe—partys&bmr&m«g—t—he—

%e—eaeh—par&th%o—has—emered—&n—aﬂaearaﬂee—m—ehe—e&se—lf the proposed—form—of order is srgned no

minute entry shall issue.

(2)_All stipulations to dismiss or for the entry of judgment shall indicate whether the stipulation disposes
of the entire case.

(3) All notices of settlement shall indicate whether the settlement disposes of the entire case.

(4) Unless the case is subject to e-filing, any motion or stipulation accompanied by a proposed form of
order shall also include with it copies to be conformed, together with envelopes stamped and addressed
to each party who has entered an appearance in the case. If the propesedform-of order is signed, no
minute entry shall issue.

Rule 3.3. Attorney Conflicts 5 5 j 1

When a lawyer has the personal responsibility of trying two (2) cases on the same day (whether because
of identical settings or anticipated trial overlap), such lawyer shall promptly request in writing a
conference, in person or by telephone, with all counsel and the judge of the division in which a trial
resetting will be requested, to resolve the conflict. If the trial is reset to a date consistent with the
calendars of all counsel, no further continuances will be granted upon the ground of calendar conflict in
the absence of good cause.
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Except for good cause, the court should determine priority of cases according to applicable statutes and
rules, and, between cases of the same type, the court should give priority to the earliest-filed case.

In the event a lawyer with the scheduling conflict fails timely to notify court and counsel as set forth
herein, and the court nevertheless resets the trial because of such conflict, the court may, in its
discretion, assess against such lawyer costs and expenses, including attorneys' fees, incurred by the other
parties as a result of the trial resetting.

Rule 3.4. Setting Cases for Trial and Postponements

Any party desiring to have a civil case placed-upon-the-active-calendarand-set for trial shall follow the

procedures set forth in Rule 38.1, Arizona Rules of Civil Procedure. All Motions to Set and Certificates
of Readiness shall certify, in accordance with the provisions of Rule 38.1(a)(3)(i), Arizona Rules of
Civil Procedure, that the parties have completed, or will have had a reasonable opportunity to complete,
the procedures under Rules 26 to 37 of the Arizona Rules of Civil Procedure within sixty (60) days after
the filing of the Motion to Set and Certificate of Readiness.

When an action has been set for trial, no trial continuance shall be granted except upon a finding of good
cause.

Rule 3.5. Issuance of Process by the Clerk-Praeeipes

All requests to the eClerk of the Superior eCourt for post-judgment subpoenas, alias summons, writs of
possession, restitution or execution, or other process issuable as of course by the eClerk of the Superior
Court shall be by a praecipe or an application in writing which shall be filed in the action. The eClerk of
the Superior Court may refuse to issue process for noncompliance with this rule.

Rule 3.6. Dismissals for Failure of Prosecution
a. Grounds for Dismissal. Any civil action shall be dismissed for failure to prosecute upon written
motion and notice to opposing counsel, at the discretion of the court, upon the following grounds and

conditions:

(1) Efailure to comply with Rule 2.3 of these rules within two (2) months after the date of the order for a
new trial, or the date of the filing of the mandate of an appellate court;

(2) Efailure to comply with Rule 38.1(d), Arizona Rules of Civil Procedure; or

(3) Efor other appropriate reasons.

b. Exception for Military Service. No dismissal shall be ordered during any period that the court finds
that a necessary party to the action is in the military service of the United States and is unable during

such period to be present at the trial by virtue of such service.

c. Settlement without Final Judgment. After a case has been set for trial and the parties have
announced settlement without presenting a final judgment to the court, the case shall be placed on the
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inactive calendar and shall be dismissed without further notice on a day approximately thirty (30) days
thereafter, unless in the meantime final judgment shall have been filed and entered of record, or unless
the court shall, on motion of any party, reset the case for trial.

d. Inactive Calendar. [Rescinded]. Adl-eivil-easesin-which-aMetion-to-Set-and-Certificate-of

a N aVa 'aladaVa . aVa 1 1 aVadalia 1 No
H a aggea—w e ge-or;

b. Judgment Filed with the Clerk. [Rescinded]. Upon-the-approval-and-signingof afinalwritten-

c. Findings of Fact and Conclusions of Law. When findings of fact and conclusions of law are
required by Rule 52(a), Arizona Rules of Civil Procedure, the prevailing party shall, within five (5) days
after the court has announced its decision or within such further time as the court may direct, serve upon
the opposing party-eeunsel and lodge with the trial judge proposed findings and conclusions. The
opposing party-Oppesing—counsel shall have five (5) days after service thereof-thereafter to file and serve
written objections to the proposed findings and conclusions.

d. Hearing or Trial on Default. [Rescinded].

e. Attorneys' Fees. (Paragraph (e) of this rule was abrogated effective December 1, 2000.)

Rule 3.8. Court mMasters

a. Failure to Appear. Should any party fail without excuse to appear at the time and place fixed for a
hearing before a master appointed under Rule 53, Arizona Rules of Civil Procedure, the master shall
report such fact to the judge who appointed that master. The judge shall take such action as is deemed
proper, including the assignment of the cause to the end of the active calendar if plaintiff fails to appear,
and if defendant fails to appear, the entry of default.
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b. Filing of Master's Report. The master shall, in addition to filing his report with the eClerk of the
Superior eCourt, present a copy to the judge and mail copies to all parties or their counsel. Objections to
the report shall be served on all parties and set for hearing by the court.

¢. Cost. The court may fix the cost of the master's services and may tax all or part of such costs to one
(1) or more of the parties.

Rule 3.9. Repealed effective Oct. 16, 2003
Rule 3.10. Arbitration

a. Amount in Controversy. All civil cases, which are filed with the Clerk of the Superior Court in
which the Court finds or the parties agree that the amount in controversy does not exceed $50,000,
except those specifically excluded by Rule 72, Arizona Rules of Civil Procedure, shall be submitted to
and decided by an arbitrator or arbitrators in accordance with the provisions of A.R.S. § 12-133 and
Rules 72 to 76, Arizona Rules of Civil Procedure.

b. Certificate on Compulsory Arbitration. [Rescinded]. A-ecopy-ofthe-Certificate-on-Compulsory-

c. Certification of Agreement. In any case in which the defendant(s) do(es) not controvert the
plaintiff's certificate on compulsory arbitration pursuant to Rule 72(e)(2), Arizona Rules of Civil
Procedure, the defendant(s) shall certify defendant's(s') agreement to plaintiff's certificate. The
certification shall be filed with the Answer and served in the manner prescrrbed by Rule 5, Arrzona
Rules of Crvrl Procedure A ¢ CL § ¢ SHN : Matle ere

proceed to arbrtratron as provrded in Rules 72 to 76, Arrzona Rules of Crvrl Procedure.

d. Appointment of Arbitrators. Pursuant to Rule 73, Rules of Civil Procedure, all arbitrators shall be
appointed by the Court Administrator from a list of persons which includes the following:

(1) all residents of the county in which the court is located who, for at least four (4) years, have been
active members of the State Bar of Arizona;

(2) members of the Bar who reside in another county or members of the Bar of any other state, or
members of the Bar of any federal court, who have agreed to serve as Arbitrators by notifying the Clerk
of the Superior Court-Clesk or Court Administrator of such fact; and

(3) inactive members of the State Bar of Arizona who have agreed to serve as Arbitrators by notifying
the Clerk of the Superior Court-Elerk or Court Administrator in the county in which the court is located
of such fact.

Rule 3.11. Mandatory Settlement Conferences

a. &) Mandatory Settlement Conferences; Objectives. Except as to lower court appeals and cases
subject to compulsory arbitration under A.R.S. § 12-133, in any action in which a motion to set and
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certificate of readiness is filed, the court, at the request of any party, shall, except for good cause shown,
direct the parties, the attorneys for the parties and, if appropriate, representatives of the parties having
authority to settle, to participate either in person or, with leave of court, by telephone, in a conference or
conferences before trial for the purpose of facilitating settlement. Unless otherwise ordered by the court,
all requests for settlement conferences shall be made not later than sixty (60) days prior to trial.

At any time, on motion of a party, or on its own motion, the court may schedule a settlement conference
pursuant to Rule 16.1, Arizona Rules of Civil Procedure. The provisions of sub-paragraphs
subparagraphs (b) and (c) of this rule shall apply to such pre-trial settlement conferences.

b. ) Scheduling and Planning. The court shall enter a scheduling order that sets the date for the
conference, a deadline for furnishing memoranda, and other matters appropriate in the circumstances of
the case. A schedule shall not be modified except by leave of court upon a showing of good cause.

c. (&) Settlement Conference Memoranda. Each party shall furnish the court with a separate
memorandum. The memorandum shall not be filed with the Clerk of the Superior Court. Parties shall
exchange the memoranda with each other, or with the consent of all parties, furnish the memoranda
sealed to the division assigned to the case. Each memoranda shall address the following:

(1)- a general description of the issues in the lawsuit, and the positions of each party with respect to each
issue;

(2)- a general description of the evidence that will be presented by each side with respect to each issue;
(3)- a summary of the settlement negotiations that have previously occurred;

(4)- an assessment by each party of the anticipated result if the matter did proceed to trial; and

(5)- any other information each party believes will be helpful to the settlement process.

d. (&) Discretion to Transfer. The court, upon its own motion, or upon the motion of a party, may
transfer the settlement conference to another division of the court willing to conduct the settlement

conference.

e. {e) Sanctions. The provisions of Rule 16(f), Arizona Rules of Civil Procedure, concerning sanctions
shall apply to a conference provided for by this rule.

RULE 4. CRIMINAL CASES
Rule 4.1. Court eOrganization
a. Designation of Trial Divisions. The criminal trial divisions created pursuant to Rule 1.2(b) of these
rules shall be designated “Criminal Division A, B, C,” etc. Judges assigned to criminal divisions shall

retain their regular division numbers.

b. Special Criminal Proceedings Divisions. [Rescinded].
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¢. Presiding Criminal Judge. The pPresiding $Judge shall appoint one (1) of the criminal division
judges as the presiding criminal judge. The presiding criminal judge shall exercise general
administrative supervision of the criminal calendar, including the assignment and reassignment of cases
and the equalization and coordination of work and case loads. The presiding criminal judge may create
and continue specialty courts to conduct non-trial calendars. The presiding criminal judge may appoint,
from time to time, another criminal division judge as acting presiding criminal judge to act during
absences of the presiding criminal judge.

d. Assignment of Same Defendant. All cases pertaining to the same defendant shall be assigned to one
(1) division whenever possible.

e. Sentencing in Civil Divisions. If a guilty plea is entered in a criminal case assigned to a civil
division, the case may be reassigned to the criminal divisions for sentencing. Defendants tried in a civil
division or before a visiting judge shall, upon conviction, be sentenced by the trial judge. Upon remand
from the Court of Appeals for re-sentencing, the trial judge shall re-sentence the defendant if the trial
judge is available.

f. Adult Probation Committee. The criminal division judges shall constitute the standing Adult
Probation Committee, the chairman of which shall be the presiding criminal judge. The committee shall
hear, review and recommend to the pPresiding }Judge all matters governing the Adult Probation
Department, its operating procedures and practices.
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Rule 4.2.-4:5-Counsel

a. Request for Court-Appointed Counsel. Any request for court-appointed counsel, either for trial or

appeal purposes, shall be granted only after a review by-the-initial-appearancestaff,-wheo-shall provide-
the-appeintingjudge-with-a of the financial recommendation conditions of defendant by the court.
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b. Selection. The presiding criminal judge shall adopt a plan by Administrative Order which sets a
process, procedure, and standards for the appointment of indigent defense counsel.

c. Compensation of Appointed Counsel. Appointed counsel shall be paid at the prevailing Maricopa
County contract rate. If counsel being appointed is not under contract with Maricopa County to provide
indigent representation, the court shall set the rate to be paid in an amount that the court in its discretion
deems reasonable, considering the services performed.

Rule 4.3-4.7. Motion pPractice

a. Copies to Judge. At the time of the filing of the original with the Clerk of the Superior Court, a copy
of each motion, petition, response, reply, and memorandum not submitted through electronic filing shall
be presented to the judge of the division to which the case is assigned or with the eCourt aAdministrator
if the case has not been assigned. The original of all motions and notices shall show the presentation of a
copy to the division to which the case has been assigned.

b. Oral Argument Oral argument of all motlons shall be hmlted to five- S5y minutesforeachsidewhich

the time pee-set by the court.
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b-a. Incarcerated Defendants. When the defendant is incarcerated in jail and does not waive the right
to appear, the deposition of a witness shall be noticed and held either at the jail or within the courthouse.

e-b. Disclosure of Wiretapping and Eavesdropping. Where the state has obtained evidence,
information, or recorded material pursuant to an ex parte order for wiretapping and eavesdropping
(A.R.S. § 13-3010), the state may comply with Rule 15.1(b)(1), Arizona Rules of Criminal Procedure,
by application to the court for an appropriate order that all such matters sealed or locked in the Office of
the Clerk of the Superior Court be made available to defense counsel for inspection and copying. The
original tape recording obtained through wiretapping or eavesdropping orders may only be released for
duplication or inspection by court order.

Rule 4.5-410-Speedy-trial Post-Conviction Relief

a. Rule 32 Assignment Judge. The presiding criminal judge shall designate one (1) judge of the

superior court as the Rule 32 Assignment Judge. The Rule 32 Assignment Judge shall oversee the Rule
32 Management Unit and shall preside over the preliminary stages of post-conviction relief matters.

b. Initial Assignment. In all post-conviction relief matters except as specified in paragraph (c) of this
rule, upon the filing of the notice of post-conviction relief, the matter is assigned by operation of this
rule to the Rule 32 Assignment Judge who shall preside over the matter until it has moved beyond the
preliminary stages of the post-conviction relief proceedings. If the Rule 32 Assignment Judge has a
conflict in a specific case, the presiding criminal judge shall re-assign the case to another judge or the
sentencing judge for the preliminary stages.

c. Exceptions. This rule shall not apply to those post-conviction relief matters arising from capital cases

or matters in which the judge who imposed the judgment and sentence upon the defendant requests to
preside over the matter during the preliminary stages. Post-conviction relief proceedings in cases in
which the death penalty was imposed are assigned by operation of this rule to the presiding criminal
judge for all preliminary proceedings, unless otherwise assigned or directed by the presiding criminal

judge.
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d. Preliminary Stages. The preliminary stages of a post-conviction relief proceeding shall include but
are not limited to the filing of the notice of post-conviction relief, the assignment of counsel, initial
requests for discovery or preparation of transcripts and other court documents, requests for extensions of
time, setting the briefing schedule, and other requests made by the defendant in regard to the preparation
of a petition for post-conviction relief.

e. Assignment to Ruling Judge. Once the Rule 32 Assignment Judge determines that a matter has been
fully briefed and all preliminary matters are resolved, the matter shall be assigned to the proper division
in accordance with Rule 32.4(e) of the Arizona Rules of Criminal Procedure.

b-A copy of a petition to revoke probation shall be attached to the warrant or summons served upon the
defendant. A copy of the violation of probation report filed by the supervising adult probation officer
shall be made available for inspection by the defendant and the defendant's counsel not less than forty-
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eight (48) hours prior to the disposition hearing.
Rule 4.7-4-14. Restoration of eCivil ¥Rights

a. Filing. Applicants for restoration of civil rights, and/or the right to possess a firearm, and/or to set
aside a judgment pursuant to subseettons-paragraph (b) and-below and for restoration of civil rights
pursuant to paragraph (c) below shall use the appropriate form provided by the eClerk of the Superior
eCourt, eCourt aAdministrator or Adult Probatlon Department—fer—be%h The Clerk of the Superlor Court
shall dlstrlbute the apphcatlon a1 T L t :

sem-ng—to the apphe&&eﬂ—fer—heafmg approprlate 1ud101a1 offlcer as dlrected by the Pre51d1ng J udge

b. Application for Restoration after State Court Conviction. An application for restoration of civil
rights and/or the right to possess a firearm pursuant to A.R.S. §§ 13-905 and 906, and to vacate plea or
verdict and to dismiss charges pursuant to A.R.S. § 13-907, shall be captioned in the original criminal
cause number.

c. Application for Restoration after Federal Court Conviction. An application for restoration of civil
rights by discharged federal probationers or prisoners pursuant to A.R.S. §§ 13-909 and 910 shall be
filed as a civil action with the Clerk of the Superior Court. The Clerk of the Superior Court shall
distribute the application to the appropriate judicial officer as directed by the Presiding Judge.

d. Notification. Copies of applications under subseetion paragraph (b) above shall be mailed or
delivered by the eClerk of the Superior eCourt to the county attorney or the Attorney General and Adult
Probation Department. Copies of applications under sabseetion paragraph (c) above shall be mailed or
delivered by the eClerk of the Superior eCourt to the United States Attorney and the United States
Probation and Parole Office at the United States Courthouse, Phoenix, Arizona.

e. Objections to Applications. Objections or responses in opposition to applications under this rule
shall be in writing filed with the Clerk of the Superior Court and copies thereof shall be mailed or

delivered to the applicant or the applicant's representative and-a-copylodged-with-thepresidingeriminal-
jadgenetless not more than fewr(4-fifteen (15) days before-the-hearing-date-after notification was

mailed pursuant to paragraph (d) above.

Rule 4.8 415. Pretrial £Release of pPersons eCharged with mMisdemeanors

a. Criteria for Release. The Presiding Judge of the Superior Court, after consulting with the Presiding
Judge of the Phoenix Municipal Court, may establish criteria for release of persons charged with
misdemeanors, including an appropriate bond schedule.

The Presiding Judge of the Superior Court and the Presiding Judge of the Phoenix Municipal Court may
appoint one (1) or more staff members of the respective courts' pretrial release programs to authorize the
release of; and establish the conditions of release for persons charged with misdemeanors who meet the
criteria or conditions for release established by the Presiding Judge, including the posting of bond, if
any.

b. Promise to Appear. If release is authorized, the person charged shall, prior to release from custody,
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sign a written promise to appear. The promise shall specify the date, time, and address of that person's
next appearance.

c. Failure to Appear. If the person charged fails to keep the promise to appear, as provided in
paragraph (b), a warrant may issue for that person's arrest.

Rule 4.9. Grand Jury

All returns from the grand jury shall be concluded by 5:00 p.m. unless otherwise approved by the
presiding criminal judge or designee.

RULE 5. PROBATE/MENTAL HEALTH CASES [ABROGATED]
Rules 5.1 to 5.19 Abrogated Feb. 9, 2009, effective Jan. 1, 2009
RULE 6. FAMILY COURT DEPARTMENT CASES
Rule 6.1. General Administration

a. Goals of the Family Court Department. The goals of the Family Court Department (hereinafter
referred to as the “Family Court”) shall include: (1) Eensuring that children are adequately supported
financially and emotionally, including regular and meaningful time with both parents when possible and
appropriate:; (2) Ppreventing family violence and protecting victims of family violence:; and (3)
Pprocessing cases fairly, promptly, and efficiently, using non-adversarial means to the extent possible
and appropriate. The €court recognizes that persistent parental conflict is harmful to children.

b. Assignment of Judges and Presiding Judge of the Family Court. The Presiding Judge of the
Superior Court shall designate the presiding judge of the Family Court and a sufficient number of judges
and commissioners to carry ewrout properly the responsibilities of the department under existing laws
and rules. The presiding judge of the Family Court shall exercise supervisory authority over the Family
Court divisions as prescribed by laws, rules, and the Presiding Judge of the Superior Court.

c. Scope and Responsibilities of Family Court Divisions. The Family Court divisions shall be
responsible for handling all matters arising under Title 25, Arizona Revised Statutes, including all
matters described in Rules 6.3-and-6-9. Additionally, the Presiding Judge of the Superior Court shall
have the authority to designate Family Court judges as Juvenile Court Department judges pursuant to
Title 8, Arizona Revised Statutes. Family Court judges designated as Juvenile Court Department judges
shall be authorized to handle all matters arising under Title 8, Arizona Revised Statutes.

d. Family Court Calendars and Case Numbers. Family Court calendars and case numbers shall be
assigned and maintained as prescribed by written Administrative Orders or Policies and Procedures of
the department.

Rule 6.2. General Rules Relating to Procedure

a. Applicability of Other Rules. The provisions of the Arizona Rules of Civil Procedure apply to
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proceedings in Family Court only when incorporated by reference in the Arizona Rules of Family Law
Procedure. Rules 1 through 3 of the Superior Court Local Rules, Maricopa County, except where
inconsistent with other provisions of this Rule 6 _or the Arizona Rules of Family Law Procedure, shall
also apply to proceedings in Family Court.

b. Motion Copies to Trial Judge. Unless a document is electronically filed, at the time of the filing of
the original with the Clerk of the Superior Court a copy of each motion, objection, exception and
memorandum shall be presented to the judge of the division to which the case has been assigned or with
the Court Administrator if the case has not been assigned. The original of all motions and notices shall
show the presentation of a copy of the division to which the case has been assigned.

c. Motions to Compel. Unless otherwise ordered by the court, when a motion for an order compelling

discovery is brought pursuant to Rule 65(A)(2) of the Arizona Rules of Family Law Procedure, the
moving party shall set forth, separately from a memorandum of law, the following in separate, distinct,
numbered paragraphs:

(1) the question propounded, the interrogatory submitted, the designation requested, or the inspection
requested;

(2) the answer, designation, or response received; and

(3) the reason(s) said answer, designation, or response is deficient.

The foregoing requirement shall not apply where there has been a complete and total failure to respond
to a discovery request or set of discovery requests.

d. Stipulations and Motions; Proposed Forms of Orders.

(1) All stipulations shall be accompanied by a proposed form of order or submitted in the form of a
stipulated order. Unless the document is electronically filed, the party submitting the stipulation shall
include with it copies to be conformed, together with envelopes stamped and addressed to each party
who has entered an appearance in the case. If the order is signed, no minute entry shall issue.

(2) Unless the document is electronically filed, any motion accompanied by a proposed form of order
shall also include with it copies to be conformed, together with envelopes stamped and addressed to
each party who has entered an appearance in the case. If the order is signed, no minute entry shall issue.

e.-e; Notice of Withdrawal of Attorney of Record. When a judgment, decree, or other appealable
order in a Family Court case has become final and is not subject to appeal, and when there are no
pending hearings, trials, or other proceedings before the court, an attorney of record who does not intend
to continue representing a party shall file a Notice of Withdrawal of Attorney, stating that the attorney
will no longer represent the party, and stating the last known address and telephone number of the party
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who will no longer be represented. The attorney shall provide a copy of the Notice to the party who will
no longer be represented, and to all other parties or their attorneys, if they are represented by counsel.
Once an attorney has appeared on behalf of a party, that attorney will be deemed attorney of record for
that party until such time as the attorney or the party files a Notice of Withdrawal of Attorney of Record
as set forth above, and upon filing of such Notice, the attorney shall no longer be deemed attorney of

record for that party.

Rule 6.3. General Rules Relating-toPleading-Early Case Management

a. Procedure for Pre-Decree Cases. All cases in which a response has been filed are subject to early
case management and alternate dispute resolution procedures as defined by the Presiding Judge or the
Presiding Judge’s designee in an Administrative Order that defines the case types and processes to be
used in the early resolution of the case. The assigned Family Court judge may exempt cases from these
procedures for good cause.

b. Procedure for Post-Decree Cases. The Presiding Judge or the Presiding Judge’s designee may by
Administrative Order define the case types, early case management and alternative dispute resolution
procedures authorized by the Arizona Rules of Family Law Procedure in the early resolution of post-
decree cases.

c. Required Attendance and Sanctions. All parties subject to early case management or alternative
dispute resolution procedures are required to attend any conferences scheduled by the court. The trial
court may impose any sanctions allowed by rule or statute on any party required to comply with the
early case management procedures who fails to comply.
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Rule 6.4. Exhibits

Unless ordered otherwise by the assigned judicial officer, all exhibits for any hearing or trial, except
protective order proceedings, shall be presented for marking to the clerk of the division of the assigned
judicial officer no later than noon on the day before the hearing or trial. The clerk shall retain the
exhibits for the hearing or trial, and shall mark an exhibit as received at such time as the court admits the
exhibit in evidence.

Rule 6.5-6-10. Mediation, OpenNegotiation; Arbitration;-and-Settlement: Other ADR Services for

Legal Decision-Making and/or Parenting Time (Open Negotiation)

a. Purpose. The intent of this rule is to encourage the resolution of family-related cases through an
additional ustrg-non-adversarial alternative dispute resolution process created pursuant to the authority

of Rule 68(E) of the Arizona Rules of Family Law Procedure-means-to-the-extentpossible- Mediation-
thrdependentof-thecourtisenconrased.

b. MandateryMediation-er Open Negotiation. All Family Court cases that involve a controversy over
legal decision-making-ehild-eustedy or parenting time (alse-called-visitation-orparent-child-aceess) shall
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be subject to mediation or open negotiation regarding those issues. The court or Conciliation Services
shall determine whether mediation, open negotiation, or other services are appropriate in a particular
case, unless the parties agree to mediation independent of the court.

(1) Mediation. Mediation is defined in A.R.S. § 12-2238(F) and Rule 67(B) of the Arizona Rules of
Family Law Procedure. Mediation may be conducted by a Conciliation Services mediator or an
independent mediator agreed upon by the parties. Mediation proceedings shall be held in private, and all
communications, verbal or written, shall be confidential except as provided in A.R.S. § 12-2238(B). The
mediator may not conduct any subsequent family assessment or evaluation in the same case unless the
parties file a written notice consenting thereto, signed by both parties and counsel, if any.

(2) Open Negotiation. Pursuant to Rule 66(B)(5) of the Arizona Rules of Family Law Procedure, Gopen
negotiation is a process of non-confidential negotiations between the parties conducted by a neutral third
party (the Conciliator)ien-Services-negotiator to attempt to resolve their dispute. All information
presented or gathered is not confidential, any disputed issues are reported to the court and may be used
by Conciliation Services; or any court-appointed evaluator; for any subsequent family assessment or
evaluation. The presiding judge of the Family Court or the assigned judge may exempt cases in which
the petition and response are filed by attorneys representing the parties, or in which the court is
otherwise informed that one (1) or both parties are represented by counsel.

c. 3) Commencement.

(al) Commencement of Mediation-e¥ Open Negotiation by the Court. When it appears on the face of a
pleading that either legal decision-making ehild-eustody or parenting time of a minor child is contested,

the court shall may refer the matter to an-independent-mediator;orte Conciliation Services for
mediation-or open negotiation, prior to or concurrently with the setting of the matter for hearing or trial.

The court may order mediation-of open negotiation at any other time after filing of the petition.

(b2) Commencement of Mediation-or Open Negotiation by Petition of Parent. If there is a disagreement
between the parents concerning legal decision-making ehld-eustody or parenting time, either or both
parents may file with the court and serve upon the other parent, or counsel if represented, a Petition for
Mediation—or Open Negotiation. The court will then refer the parents to Conciliation Services for

mediaﬁeﬂ—er—open negotlatlon in accordance w1th these rules—er—t—he—pafems—lmlyhagfee—te—mdepeﬂdeﬂt—

d.t¢4 Scheduling. When a matter has been ordered for mediation or open negotiation by Conciliation
Services, either on the court’s motion or at the petition of one (1) or both parents, Conciliation Services
will schedule a conference or conferences that both parties must attend. Attorneys may not attend the
conference. Mediation-er-0Open negotiation of the legal decision-making ehid-enstedy or parenting

time dispute;-etther by Conciliation Services er-an-independent-mediator pursuant to this rule; must take
place and be completed before the trial or hearing on legal decision-making ehld-eustody-or parenting
time.
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e. (1 Agreements. Any agreements reached as a result of mediation-or open negotiation must be placed
in writing, signed by both parties pursuant to Rule 69 of the Arizona Rules of Family Law Procedure
and presented to the court for approval. Agreements may include agreed upon areas of disagreement.
The court shall retain final authority to accept, modify, or reject the agreement. Upon the court’s entry of
a written order to that effect, the tor agreement shall be considered binding. Ia-the-eventthatne-

tThe mediater-or negotiator shall notify the court in writing when mediation-or-open negotiation has
been concluded.

f. &) Disagreements. After mediation-open negotiation, Conciliation Services shall report to the Ecourt

any unresolved issues or areas of disagreement, including witheut-attributing-the positions of the parties
on such unresolved issues or areas of disagreement and the reasons therefor.

g. 4+ -Failure to Appear. The parties are required to appear at all scheduled mediationand open
negotiation conferences. If one (1) or both parties fail to appear, the mediator-or negotiator may report to
the court the identity of each person who failed to appear, and the court may take such action as it deems
appropriate, including the assessment of a no-show fee.
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RULE 7. JUVENILE CASES

Rule 7.1. General-Social Studies for Adoptions

For purposes of the social study required for an adoption by A.R.S. § 8-112, the court may presume the
records checks are timely if completed no earlier than the following: (a) three (3) years before the
petition to adopt was filed for the federal criminal records check; and (b) one (1) year before the petition

to adopt was filed for the state criminal records check and central registry records check. The court may

consider stale records checks upon a showing of good cause, and may order additional records checks as

appropriate under A.R.S. § 8-112.
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Rule 7.2-73. Motions

Unless otherwise ordered by the court or unless the case is subject to electronic filing, Aat the time of
the filing of the original with the Clerk of the Superior eCourt, a copy of each motion, objection,
exception and memorandum shall be presented to the judge of the division to which the case has been
assigned or to the eCourt aAdministrator if the case has not been assigned. The original of all motions
and notices shall show the presentation of a copy to the division or to the eCourt aAdministrator, as the
case may be.

RULE 8. TAX CASES
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Rule 8. Tax Cases.

Pursuant to Article 4, Chapter 1, Title 12 of the Arizona Revised Statutes, Superior Court tax cases are

to be heard in the Arizona Tax Court. Statutes define the jurisdiction of the Tax Court, and provide for

the selection of its judge or judges.

The Arizona Tax Court is the Tax Department of the Superior Court in Maricopa County. Local rules

relating to practice in the Tax Court are to be found in the Rules of Practice for the Arizona Tax Court.
RULE 9. APPEALS DEPARTMENT CASES

Rule 9.1. Scope

a. The Appeals Department of the Superior Court shall be established in Maricopa County to hear and
decide appellate cases, including those described within this rule.

b. The Appeals Department shall exercise the appellate and special action jurisdiction of the Superior
Court over all criminal, civil (including Orders of Protection and Injunctions Against Harassment), and
civil traffic cases from the limited jurisdiction courts within Maricopa County. The Appeals Department
shall also hear all administrative appeals taken pursuant to the Administrative Review Act (A.R.S. §§
12-901 to 12-914 etseg-), all special actions filed in the Superior Court, and such other matters as may
be assigned by the pPresiding $Judge or the pPresiding $Judge's designee.

Rule 9.2. Administration

a. The Appeals Department is under the administrative supervision of the pPresiding Judge of the
Superior Court who shall establish the personnel and budget requirements for that department.

b. The pPresiding $Judge shall designate the judge(s) or Ecommissioner(s) who shall be assigned to the
Appeals Department for an initial appointment of at least three (3) years.

c. The clerk of the Appeals Department shall be a deputy Clerk of the Superior Court.

d. Cases assigned to the Appeals Department shall be assigned a number by the eClerk of the Superior
eCourt beginning with an alphabetical prefix, “LCZ.” Otherwise all Appeals Department cases shall be
numbered as prescribed by the Clerk of the Superior Court.

Rule 9.3. Priority of eCriminal aAppeals

Criminal appeals and special actions involving criminal cases shall have priority over all other matters in
terms of scheduling and disposition.

Rule 9.4. Record on aAppeal

a. All cases shall be submitted for determination based upon a verbatim record of proceedings, and those



Arizona Supreme Court No. R-12-0033
Page 55 of 60

written matters consisting of the pleadings and papers designated, or required by rule to be included
within the record on appeal from the limited jurisdiction court-e¢, administrative agency or
administrative law judge. The parties may stipulate to a determination upon less than a complete record.

b. The verbatim record in limited jurisdiction courts may consist of audio, video, digital, transcription,
or other method of recording as approved by the Supreme Court. Verbatim records of less-than-ninety
(90) minutes or more in total length or duration reed-net-must be transcribed into a written format.

Rule 9.5. Change of Judge

A change of judge in the Appeals Department shall be granted only for cause, and there shall be no
automatic right to change of judge.

Rule 9.6. Copies of pPleadings to aAssigned jJudge

The parties or their counsel shall provide one (1) copy of each motion, response, reply, objection, and
memorandum that is filed with the Clerk of the Superior Court, at the same time it is filed, to the
assigned judicial officer or the eCourt aAdministrator for the Appeals Department, unless the case is
subject to electronic filing or unless the court otherwise orders. This rule shall not apply to criminal,
civil and civil traffic appeals from limited jurisdiction courts, except where transferred for a trial de
novo or transferred for disposition of a procedural motion pursuant to Rules 8(c) of both the Superior
Court Rules of Appellate Procedure-Criminal and the Superior Court Rules of Appellate Procedure-
Civil.

Rule 9.7. Oral aArguments

The time for oral argument shall be limited to five-5)-fifteen (15) minutes per side, unless additional a_
different time is requested and approved by the court.

Rule 9.8. Reporting of eOral aArguments and hHearings

Oral arguments, hearings, trials de novo, and scheduling conferences before the Appeals Department
may be officially reported upon timely written request to the assigned judicial officer within the Appeals
Department at least five (5) calendar days prior to the scheduled proceeding. A failure to timely request
a court reporter shall constitute a waiver.

Rule 9.9. Time for ¥Ruling

The time for determination of all matters assigned to the Appeals Department shall be sixty (60) days
from the date a case is at issue following oral argument, or sixty (60) days following assignment and the
submission of a case without oral argument.

Rule 9.10. Trials or hHearings dDe #Novo

a. The provisions of Rule 9.10 shall apply only to appeals from the limited jurisdiction courts.

b. The Appeals Department shall review all cases summarily transferred for a trial de novo and
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independently determine the sufficiency of the record. Where the record may be supplemented or the
insufficiency within the record concerns a matter not relevant to the issue(s) on appeal, no trial de novo
shall be ordered, but the matter shall be determined on the record.

c. The Appeals Department shall have the authority to review the sufficiency of the record in all matters,
and to order a trial de novo when the record submitted by the limited jurisdiction court is found to be
insufficient.

d. Trials de novo of criminal and criminal traffic matters will comply with the requirements of Rule 30,
Arizona Rules of Criminal Procedure, and shall be set for trial within forty 40 days of the date of the
notice of appeal. A request for jury trial in criminal cases where the parties are entitled to a jury trial
must be made in writing within five (5) days of the assignment of the case to a judicial officer.

e. Cases summarily transferred to the Superior Court for trial de novo or determined by the Appeals
Department to have an insufficient record may be remanded baek-to the original trial court for a new
trial or hearing in lieu of a trial de novo. Unlike trials de novo held in the Superior Court, the parties in a
case remanded for a trial de novo in the original trial court pursuant to this rule; shall have the rights of
appeal as provided by statute or rule for all litigants following a trial or judgment.

Rule 9.11. Publication of dDecisions

a. Designation for pPublication. The Appeals Department-ay, upon its own motion or the motion of
any party, may designate its decisions for publication in the manner prescribed by Rule 111, Rules of the
Supreme Court.

b. When dDisposition to be by eOpinion. Dispositions of matters before the court may be by written
opinion when the judge determines that the matter:

(1) establishes or clarifies a rule of law;
(2) calls attention to a rule of law that appears to have been generally overlooked;
(3) criticizes existing law; or

(4) involves a legal or factual issue of unique interest or substantial public importance.

RULE 10. REGIONAL JUDICIAL DISTRICT
Rule 10.1 Regional Judicial Districts

Regional Judicial Districts refer to distinct branches of the Superior Court of Arizona in Maricopa
County as shall be defined by the Presiding Judge through Administrative Order.

Rule 10.2. Assignment of eCases to Regional Judicial Districts

a. Qualifying. Subject to the removal provisions of Local Rule 10.3, Superior Court cases initiated in or
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transferred to Maricopa County shall be assigned to one (1) of the Regional Judicial Districts based on
the address zip code set forth on the initial filing of the petitioning or plaintiff party, or if that party is
represented by counsel, then based on the address zip code set forth on the initial filing by the attorney
for the petitioner or plaintiff. By the Administrative Order, the Presiding Judge shall designate which zip
codes within Maricopa County fall within specific Regional Judicial Districts.

b. Judicial Designation.

(1) The Presiding efthe-County-Judge (or designee) may designate any out-of-county matter that is
being litigated in Maricopa County to another Regional Judicial District.

(2) The Presiding Judge efthe-County—(or designee;) may designate a particular case or category of
cases to be assigned to a specific Regional Judicial District by Administrative Order or other policy
directive.

Rule 10.3. Procedures for tTransfer to and ¥Removal from an aAssigned Regional Judicial
District

a. Requests. A party desiring to transfer a case to or remove a case from a particular Regional Judicial
District shall file a motion or stipulation requesting transfer, and shall specify the grounds for transfer.
The motion or stipulation shall be served upon the judge to whom the case is presently assigned. Absent
good cause shown, a request for transfer or removal shall not be filed less than sixty (60) days before
trial.

b. Rulings. The court shall rule upon the assignment objections without oral argument unless requested
by the judge. The court may consider, in addition to the factors set forth in Rule 10.2(a), the following
factors:

(1) Elocation of events or circumstances out of which the alleged cause of action arose;

(2) Elocation or residences of all parties involved;

(3) Elocation of the parties' respective legal counsel;

(4) Fthe number and convenience of the parties' witnesses;

(5) Fthe financial impact of the situs of the litigation on the parties and witnesses; and/or

(6) Aany other relevant factor indicating good cause for transferring the case to or removing the case
from an assigned Regional Judicial District.

c. Change of jJudge. A change of judge, whether as a matter of right or for cause, shall not cause the
removal of a qualified case from the assigned Regional Judicial District. In the event a request for
change of judge is filed, the Presiding Judge for-the-Ceuntys-or the designated Rregional Ppresiding
Fudge; shall reassign the case to another judge either regularly or specially assigned to the designated
Regional Judicial District if such reassignment is administratively practical.
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Rule 10.4. Administration--Regional Judicial Districts

a. Days-of-eourt-—The-days-thatthe Judicial Assignments. Judicial officers assigned to Regional

Judicial Districts shal-held-eeurt and their term shall be designated by the Presiding Judgefor-the-

eb. Clerk's eOffice. The Clerk of the Superior Court shall maintain an office in each of the Regional
Judicial Districts. The Clerk of the Superior Court shall receive pleadings and documents for filing, fees,
fines, forfeitures, bonds, payments, and other funds in new and pending cases for any of the Regional
Judicial Districts except as may otherwise be directed by the pPresiding Judge through Administrative
Order. The Clerk of the Superior Court shall perform such other powers and duties in each of the
Regional Judicial Districts as shall be prescribed by the Presiding Judge in accordance with Rule
92(a)(3), Arizona Rules of the Supreme Court.

dc. Transition and ilmplementation. All cases filed inthe-Offiee-of with the Clerk of the Superior
Court subsequent to the effective date of this rule, cases pending as of the effective date of this rule, or
cases brought back to active status subsequent to the effective date of this rule, may be assigned to a
particular Regional Judicial District by the Presiding Judge efthe-County-based on the criteria set forth
in Rule 10.2(a).

Rule 10.5. Court ¥Reporters, ilnterpreters and eEquipment ¥Requested

a. Court rReporters. If a court reporter is desired for any proceeding to be conducted before a judicial
officer within the Regional Judicial Districts, a separate request for each proceeding must be submitted
in writing and delivered to the assigned judicial officer at least two (2) judicial days in advance of the
day set for the proceeding.

b. Interpreters/Translators. Fo-the-extent-possible-Pursuant to Title VI and eensistent-with-the-pelicies
adepted-by-the Superior Court Administrative Order and policies, the court say shall appoint the Office

of Court Interpretation and Translation Services (CITS) to provide interpreter and/or translation services
in all Superior Court cases in which a ease- victim, party, and/or witness is limited English proficient
and in need of an interpreter and/or translator. A request for appointment of a-ceurtinterpreter CITS

should be submitted in writing and delivered to the assigned judicial officer at least ten (10) judicial
days in advance of the hearing date for a Spanish interpreter; and fourteen (14) judicial days for an

interpreter for the hearing impaired;-and-thirty-(30)judietal-daysfor or all other languages. The written

request must be accompanied by a proposed form of order apporntrng %he—@#ﬁee—of—t—he—@oart—l-memreter
CITS to provrde servrces he

c. Equipment ¥Requested. Requests for equipment to accommodate the special needs of any party or
witness must be submitted in writing and delivered to the assigned judicial officer at least five (5)
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judicial days in advance of the date of the proceeding.

RULE 1112. TITLE AND CITATION

Rule 1142. Title and Citation
The foregoing rules are hereby promulgated as the Local Rules of Practice for the Superior Court of
Arizona in and for Maricopa County and may be known and cited as the Superior Court Local Rules--
Maricopa County.

RULE 1213. EFFECTIVE DATE

Rule 1213. Effective Date

These rules shall take effect and be in force on and after September July 1, 2013, on which date all other
rules adopted by this court are hereby repealed.



